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APPLICATION FORM 
Wales pavilion at Cenex Expo 2024
4-5 September 2024

Registering your interest does not guarantee an automatic allocation. Spaces on the stand are limited and not all applications will result in attendance at the show. 

The cost of exhibiting is £750.00 + VAT and includes:
· a branded pod in a prime position on the Wales pavilion with power supply and access to storage
· access to meeting space on stand
· up to 2 exhibitor passes for the duration of the event
· inclusion in main show catalogue and marketing material where available
· Inclusion in Wales social media schedule and potential PR opportunities
· inclusion in associated networking events
· engagement with key businesses and decision makers at the event, including your fellow stand partners
· the stand’s logistics are all taken care of with experienced events and marketing professionals 
Please note - the cost does NOT include accommodation, travel or subsistence.  The Wales stand will not supply hot beverages.

Due to limited availability, completion of this form does not guarantee an automatic allocation.   All received applications will be considered based on the information within the application form.  Please ensure that any supplementary information provided is relevant to the event or your target market. 

Please note that if your application is successful, you will be required to ensure that your ‘pod’ is staffed for the duration of the event on all days that the event is open to TRADE VISITORS. 

Please return your form to ITD.Events@gov.wales by 30 June 2024.

Welsh Government undertake a risk assessment for each of the events that they attend.  You are responsible for your own corporate health and safety and must undertake your own risk assessment accordingly.  

If your application is successful, Welsh Government’s terms and conditions will be sent to you, and you should ensure you are familiar with them.





	Company Name

	

	Primary Contact

	

	Address

	

	Contact details :
· tel no
· e-mail
· website 
	


	Overview of business activities in Wales

	



Please complete sections 1-5 as comprehensively as possible.  Your application is calculated and scored solely (using the % weighting indicated) on your answers provided below.

[bookmark: _Hlk123715160]
	1. Please outline the strategic fit of this event with your business objectives      (50%) and 
	


	2. How do you plan to maximise this opportunity i.e. business development / sales meetings / networking etc. and

	 

	2a. What targets are you setting to measure the success of the event for your business?
    (30%)
	




	3. Have you attended this event with Welsh Government previously?  If yes, please provide details of when and business outputs from the event (20%)
	

	4. Is your company exhibiting / planning to exhibit elsewhere at the show?
	

	5. If successful, would you exhibit equipment on the stand?  This cannot be guaranteed but please provide detail and size/weight.
	

	Please confirm if you are agreeable to appropriate PR
	Yes / No (delete where applicable)





Please note: if you are successful and you partake on the Wales stand, you will be required to provide post-event feedback within one month, then at six and 12 months post event.  You will be asked to provide details of contacts made, deals you are progressing and details of orders won from the event.  This is to justify financial spend and business rationale for future attendance.  Be assured that this will be treated as commercially confidential and will be for internal use only.

Failure to provide post event outputs will be incorporated in any future applications to exhibit.

Like you, Welsh Government are subject to the event organiser’s terms and conditions.  

Signed: 	…………………………………………………………..

Date : 		…………………………………………………………..
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Privacy Notice ITD - English 2022.pdf
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Llywodraeth Cymru
Welsh Government

INDUSTRIAL TRANSFORMATION DIVISION

EVENTS TEAM PRIVACY NOTICE

Introduction/Background

Welsh Government organise various types of events to help us in the work we do.

The Industrial Transformation Division (ITD) Events Team concentrate on business to business
events, exhibitions, trade missions, export market visits and conferences within Wales, the UK, and
around the World, to promote Wales and Wales-based businesses. We offer opportunities for
Wales-based businesses to participate with us under the Wales banner, either as an exhibitor with
a small pod on our stand, or as a visitor, attending a show with us and using our stand as a central
point of contact.

Not all of our events happen annually, some are biennial, and we evaluate outputs with you, up to
12 months after the event has taken place. Therefore this privacy notice is required to highlight a
change from the original Welsh Government privacy notice.

Why do we need to process your personal data?

If you wish to partake in ITD events as detailed above, from the first point of application, we're
required to process personal data about you and your business. Welsh Government will be a data
controller for the information you share.

What is the Lawful Basis for processing?

Your personal data is processed as part of Welsh Government’s public task; that is, exercising our
official authority to undertake the core role and functions of the Welsh Government. In certain
instances, where we process special category data about you, (eg accessibility, dietary
requirements etc) we do this for reasons of substantial public interest to ensure that our events are
inclusive of all attendees’ specific requirements.

What personal information do we need to process?

If you apply to exhibit with ITD, or attend that event as part of a visitor package, you will need to
complete an expression of interest form, which will be saved on our secure, internal system. We
will ask for:

Company name, primary contact, address, telephone number, email and website address
Overview of business activities in Wales

An outline the strategic fit of this event with your business objectives

How you plan to maximise this opportunity

What targets are you setting to measure the success of the event for your business?
Whether you have attended this event with Welsh Government previously, and your consent
to partake in appropriate PR if you wish.





Your application form is retained for three years. We will then create a delegate spreadsheet with
just your contact details and website address. The delegate spreadsheet is collated for multiple
logistical use. This might be to register you for an online exhibitor profile, tickets or exhibitor passes,
and may include your name, company contact details, and, if the venue includes controlled access
parking, your car make, model and registration number.

You may need to advise us of special category data. This is data which can be more personal or
sensitive. This might be mobility requirements to increase travel comfort, physical or mental
health conditions, dietary requirements etc.

Sometimes, ministers, diplomats or dignitaries may visit our stand, and we're required to brief them
beforehand about your company. We may also provide a penpic and photo, but we will ask for your
agreement to do so.

We may need to share your personal information with venues, partner organisations and/or third
party suppliers, but only for purposes specific to the event. When arranging overseas events, it's
sometimes necessary to use a third party to arrange travel and accommodation, or to manage our
stand. Welsh Government’s contracts with them set out strict requirements for the processing and
safekeeping of personal data.

We will retain your information on file for three years after any event you attend, and will not share
it externally for any marketing purposes. This will include your original application form.

If the event is being held in a Welsh Government office then you can find out more in the wider
Welsh Government privacy notice.

If you make an enquiry with us at an event:

If you have made a business enquiry with us whilst at an event, we will take the contact details you
volunteer and a summary of your enquiry. This will be input into an enquiries spreadsheet and
retained for three years. Your information shared with internal Welsh Government or one of our
forums specific to the related industry, to action or contact you to assist further. Welsh Government’s
contracts with them set out strict requirements for the processing and safekeeping of personal data.

If your enquiry requires a more in-depth follow up, your details are entered onto a Welsh Government
owned customer relationship management system called BAS. We recommend that you familiarise
yourself with the specific user policies on the BAS system.

Will your personal information be shared?

Personal information held by the Welsh Government may be shared with third parties under
contract only to facilitate the aims of the Welsh Government with regard to economic development.

Your rights:
Under the UK GDPR you have the following rights;

To access a copy of your own data,

For us to rectify inaccuracies in that data,

To object to or restrict processing (in certain circumstances);

For your data to be ‘erased’ (in certain circumstances); and

To lodge a complaint with the Information Commissioner’s Office (ICO) who is our
independent regulator for data protection.



https://gov.wales/welsh-government-privacy-notice#section-8563

https://gov.wales/welsh-government-privacy-notice#section-8563



Contact Information

If you would like to discuss further any details about the information Welsh Government holds in
relation to these events, please email ITD.Events@gov.wales and a member of the Events team
will contact you.

If you wish to exercise your rights under the GDPR, please see contact details below:
Data Protection Officer

Welsh Government

Cathays Park, Cardiff, CF10 3NQ

Email: DataProtectionOfficer@gov.wales

The contact details for the Information Commissioner’s Office are:
Wycliffe House, Water Lane, Wilmslow, Cheshire, SK9 5AF
Telephone: 01625 545 745 or 0303 123 1113

Website: www.ico.org.uk
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